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Ladywood Boulevard, Ladywood, Plettenberg Bay  P O Box 2184 Plettenberg Bay 6600 

Tel 044 533 2549   Fax 086 510 5310    grwoodprim1@xnets.co.za    www.greenwoodindependentschool.co.za 

REGISTRATION PROCEDURE
(1) REGISTRATION:

If you wish to register your child in the Toddler, Pre-school or Grade R class, you will be required to pay a registration fee. A registration fee is also charged in the Primary School which may include the cost of an independent educational assessment. Once the registration fee is paid you will be given all the necessary application forms. An interview with the Headmistress, the parent and the prospective learner will be set up. Only once the completed application form has been returned and a debenture or deposit has been paid, will your child’s place be reserved.

(2) APPLICATION:

Enrolment in the School is only confirmed after an individual interview, payment of deposit or debenture, registration fee and the completion of the School Application form, whereby the Schools Terms and Conditions of Enrolment and Indemnity Form are accepted. Acceptance into the School shall be made at the School’s discretion, in accordance with the School’s Admissions Policy. 

(3) DEBENTURES & ENROLMENT FEE:

Two payment options are available:

3.1 REFUNDABLE DEBENTURE:
Pay a debenture for your child now. The debenture is, in essence, a loan by the parents to the school. The debenture money is used for future expansion of the school, making parents partners in the ongoing development of the school. Debenture holders pay lower school fees as they have contributed to the financing of the school.

As a debenture holder, if your child is going to leave the school, you are required to give a full terms notice. Your debenture will be refunded, in full, six months after the departure of your child.  Should the required notice not be given or should any fees be outstanding at the time the child leaves the school, the equivalent amount of school fees due shall be deducted from the debenture prior to the repayment thereof.

Debentures will increase on an annual basis. 

Should you wish to pay the debenture off in 6 monthly installments or in two batches (i.e. January and July), then please contact the office to make arrangements for this.

3.2 ENROLMENT FEE:

Parents who do not pay a debenture are required to pay a non-refundable enrolment fee. Please note that pupils registered with an enrolment fee will have to pay higher school fees than those registering with a debenture.

The debenture may be paid at any time in the future, if you so wish, but the price of the debenture will relate to the year in which you buy into the scheme. 
(4) EXTRA-CURRICULAR FEE FOR TERMLY OUTINGS etc.
An additional annual amount of R200 per child in the Pre-school and R500 per child in the Primary School. This amount will cover all text books, termly outings and for the Primary the school annual camps. This must be paid before the end of Term 1.
(5) TRANSFER CERTIFICATE AND REPORTS:

All application forms must be submitted with your child’s most recent school report and a letter/certificate of transfer from their previous school.

MONTESSORI TODDLER CLASS

Preparatory (21 months - 3yrs)

This is the introductory class catering for 15 children. It is run by a teacher and her teaching assistant. In this secure and nurturing environment the child is introduced to the classroom where the emphasis is on developing social skills, language skills, gross and fine motor skills and perception skills. Children learn co-operation, love and respect and how to take care of themselves, their peers and the world around them.

In order to secure a place for their children in Greenwood Toddler class (21 months - 3 year olds) parents are required to:

· (1) Pay a registration fee

· (2) Complete an application form

· (3) Pay either a refundable debenture or  non refundable enrolment fee
· (4) Pay the extra curricular fee for outings etc
 TODDLER Requirements

· All children must bring a healthy snack and cool drink to school. 
· We do not allow sweets or chewing gum and discourage chips and fizzy cool drinks.
· All Preschoolers and Toddlers are encouraged to bring a fruit for the communal fruit bowl.
Your Toddler will also need:

· An extra set of clothing.
· A personal face cloth marked with your child’s name (with a tag to hang it on).
· Nappies, wet wipes and bottles if necessary.
· A pair of shoes to be brought to school each day as the children often go on nature walks
· A pair of slippers to be left at the school to be worn inside on cold, wet, muddy days and in winter.
Toddlers will be allowed to bring security blankets, teddies and dummies to school until they settle down.

MONTESSORI PRE-SCHOOL & GRADE R

Pre-Primary (3-6 yrs)

There are two classes with a maximum of 23 children per class, each run by a teacher and her teaching assistant. Here the children work with specially designed educational materials that are grouped into five areas: Practical Life, Sensorial, Language, Maths, Culture and Art. The method of teaching aims to develop critical thinking, problem solving abilities, confidence, motivation, and perseverance in the children. Formalized learning of writing, reading and numeracy begins in this class. 

In order to secure a place for their children in Greenwood Pre-school (3-5 year olds) and Grade R (5-6 year olds) parents are required to:

· (1) Pay a registration fee

· (2) Complete an application form 

· (3) Pay either a refundable debenture or non refundable enrolment fee
· (4) Pay the extra curricular fee for outings etc
 PRE-SCHOOL & GRADE R Requirements

· All children must bring a healthy snack and cool drink to school. 
· We do not allow sweets or chewing gum and discourage chips and fizzy cool drinks.
· All Preschoolers and Toddlers are encouraged to bring a fruit for the communal fruit bowl.
You will also need:

· A personal face cloth marked with your child’s name.
· To bring a pair of shoes to school each day as the children often go on nature walks.
· A pair of slippers to be left at the school to be worn inside on cold, wet, muddy days and in winter.
· An extra set of clothing to be packed in your child’s bag each day or kept at school and marked with the child’s name.
PRIMARY SCHOOL

Foundation Phase (6-9 yrs)

Three classes (grades 1, 2 and 3) offer facilities for a total of 60 children, each class of 20 children. Small classes allow teachers to devote quality time to each learner. The learning program follows the Revised National Curriculum and is implemented using teaching principles that encourage the child’s need to learn through practical exploration. By means of hands-on environmental education children learn to respect and care for the natural environment. Drama, Xhosa, Art, Crafts and Music form an integral part of the curriculum. For this age group the emphasis is on formalized learning of writing, reading, numeracy and computer literacy. Sport plays a major role in teaching team spirit and social skills. Children will be encouraged to participate in team sports as well as individual sports utilizing the schools sports facilities. 

Intermediate Phase (9-12yrs)

Four classes offer facilities for a total of 80 children. Here children will continue to follow the syllabus set out by the National Curriculum through research and exploration. Computer studies, science and technology, language, mathematics, geography, biology and zoology are included in the curriculum. Music, Xhosa, Drama, Art and Culture continues to form an integral part of the syllabus. 

In order to secure a place for their children in Greenwood Primary School parents are required to:

· (1) Pay a registration fee, which may include the cost of an independent educational assessment)

· (2) Complete an application form 

· (3) Pay either a refundable debenture or non refundable enrolment fee
· (4) Pay the extra curricular fee for outings etc
· (5) Transfer certificate and reports

PRIMARY SCHOOL Requirements

· All children must bring a healthy snack and cool drink to school. 
· We do not allow sweets or chewing gum and discourage chips and fizzy cool drinks.
Foundation Phase (Grades 1, 2 & 3)

To be provided at the beginning of the year and replenished through the year as needed

	GRADE 1
	GRADE 2
	GRADE 3

	1 30 cm ruler

1 pair scissors

1 enclosed sharpener

1 eraser

10 HB pencils

2 glue sticks (per term)
1 box coloured pencils
1 pack roll-up crayons
1 lever arch file

5 file dividers

5 durable plastic book covers (no rolls!)
1 pencil case/box

1 10 page flip file
1 30 page flip file
1 hockey stick and ball (with name on)

1 tennis racket (with name on)

1 chairbag (available from office)

1 sturdy plastic envelope for homework and reader

1 shirt for art (old shirt of mom or dad)

A6 mini alphabetical index book

1 30 page flip file

1 homework diary
	1 30 cm ruler

1 pair scissors (blunt tip)
1 enclosed sharpener

1 eraser 
10 HB pencils

2  large glue sticks (per term)
1 box  coloured pencils
1 pack twister/roll-up crayons

1 whiteboard marker (per term)
1 lever arch file
1 A4 hardcover book (homework diary)

1 72 A4 page exercise book (for homework)

(please cover with paper & plastic & name label)

5 file dividers

5 durable plastic book covers (no rolls!)
1 pencil case/box

1 hockey stick and ball (with name on)

1 tennis racket (with name on)

1 chairbag (available from office)

1 sturdy plastic envelope / book bag 
1 shirt for art (old shirt of mom or dad)
	1 30 cm ruler

1 pair scissors

1 enclosed sharpener

1 eraser

10 HB pencils

2 glue sticks (per term)
1 box coloured pencils
1 whiteboard marker
1 lever arch file

5 file dividers

5 durable plastic covers

1 pencil case/box

1 30 page flip file
1 A4 192 page hardcover book with margin and lines (homework book)

covered with paper & plastic & name
1 hockey stick and ball (with name on)

1 tennis racket (with name on)

1 chairbag (available from office)

1 sturdy plastic envelope for homework and reader

1 shirt for art (old shirt of mom or dad)


All the above items must be clearly marked with the learners name NO BORROWING ALLOWED!
Intermediate Phase (Grades 4 -  7)

To be provided at the beginning of the year and replenished through the year as needed:
	 GRADE 4/5
	GRADE 6/7

	Pencil case

1 x 30cm ruler (mm & cm markings)
1 scissors

1 enclosed sharpener

1 good quality eraser

2 PRITT glue sticks
3 blue bic pens

4 HB Pencils OR 1 pacer with lead
1 Pack 12  koki pens 

1 box 12 pencil crayons (not wax)
A5 homework diary (1 week over 2 pages, with dates)
1 Durable thick plastic folder for readers and books

1 10 pocket flip file with hard plastic cover
A6 Mini Alphabetical Index book
1 large shirt for art (old shirt of mom or dad)
Thesaurus (optional)
South African Oxford pocket dictionary ISBN 9780195780581
Tweetalige Skool Woordeboek ISBN186890007X
2 heavy duty Jiffy clear plastic rolls (available at Checkers)

1 chairbag (available from office)

Hockey stick and ball (marked with name)
Tennis racquet (market with name)
1 book bag/plastic envelope for homework & reader

1 shirt for art (old shirt of mom or dad)
	Pencil case

1 x 30cm ruler

1 scissors

1 enclosed sharpener

1 eraser

2 glue sticks
3 blue bic pens

4 HB Pencils 

1 Pack 12 Thin koki pens 

1 box 12 pencil crayons
1 whiteboard marker

1 highlighter (any colour)

1 Maths set 

1 Calculator (non-scientific / Grade 7: scientific)
Weekly page diary (week over 2 pages) homework

South African pocket dictionary ISBN 9780195780581
Tweetalige Skool Woordeboek (Barman, van der Merwe, Barnes)

A6 Mini Alphabetical Index book
1x 10 File dividers & ringbinder file
Thesaurus 
Hockey stick and ball (marked with name)
Tennis racquet (market with name)
1 book bag/plastic envelope for homework & reader

1 shirt for art (old shirt of mom or dad)


All the above items must be clearly marked with the learners name

PRIMARY SCHOOL UNIFORM:

It is obligatory for all children to wear a school uniform in the Primary School.  Hats are compulsory outdoors.

School uniform:

· Royal blue golf shirt with school logo

· Navy blue shorts, chinos or skirts (no striped, labels or hipsters)
· Blue sweatshirt / fleece with logo

· Brown / blue sandals or shoes, or white takkies with white socks.
· Navy blue stockings during winter months

· School hat with logo

· Any boys or girls with hair longer than shoulder length must tie up their hair with blue or black elastics or ribbons or use a navy blue alice band.  Please try to avoid any other hair accessories and keep jewellery to 1 pair of plain stud or sleeper earrings (girls only).
Sports uniform:

Sports uniform available from ZigZag, on the bridge at Melville’s Corner.

Marcia Katz 044 533 5364 0r  082 575 1745
GENERAL INFORMATION 

THE ADMINISTRATIVE STRUCTURE

· The Greenwood School is owned by The Greenwood Company (A section 21A company).

· The Company is managed by a board of Directors. 

· The Company has seven founder members.

· The school is managed by a Principal. 

· The Principal is assisted by the School Management Team (SMT), which consists of the Heads of Department and the Chairperson of the PTA.
OFFICE TIMES:

Monday – Friday:  07h45 – 14h30
We have an Office Manager and a School Bursar.  Payment of fees, enquiries and other administrative matters are to be made at the office during these times. (Payments in cash to be made with the correct change please.) Administrative matters are not to take place with the teachers in the classrooms. Please respect this as teachers can not afford to use the children’s time to discuss administrative matters.                                                                                                                                                                                      

AGE GROUPS
Pre-primary:  
     - Toddler:





21mths - 3 yrs
                             - Preschool:




3 -5 yrs

                             - Grade R:





6 yrs

Primary:        
     - Foundation Phase: (grades 1-3):

6 -9yrs

                   
     - Intermediate Phase: (grades 4-7):

9 -12 yrs
Senior:
     
     - Senior Phase: (grade 7):


12 -13 yrs


                   
      
SCHOOL TIMES
Toddler group:                                    
8h30 – 12h30

Preschool & Grade R:                          
8h30 – 13h00

Foundation Phase (Grades 1-3): 

8h00 – 14h00 (except Fridays @ 1 pm)

Intermediate Phase (Grades 4-6):

8h00 – 14h30 (except Fridays @ 1 pm)


Senior Phase (Grade 7):


8h00 – 14h30 (except Fridays @ 1 pm)

· Teachers are on the premises from 7h45.

· Please leave quickly in the mornings so as not to prolong separation anxiety. (This applies to the Primary School)
· If you drop your child after starting times or want to collect before closing time, please report to the office first, and then proceed to the classroom without disrupting the class.

· School times include the daily sporting programme.

SPORTS PROGRAMME:

· Sport is an integral part of the Primary School curriculum.

· A sports coach is employed by the school.

· Summer sports:  Athletics; tennis; cricket; swimming (Intermediate  & Senior Phase)
· Winter sports:  Ball skills; soccer; hockey; volleyball; baseball
COMMUNICATION:

· Should parents wish to communicate with teachers, kindly make an appointment through your child’s communication diary.
· Please read the notice board outside your child’s classroom. Important notices are displayed here and it is in your interest to read the notices.

· We communicate via newsletters which will either be emailed to you or a printout will be given to your child. Please ensure you read these letters so that you are aware of the happenings at the school.

· Reports are handed out bi-annually in the Pre-school and termly in the Primary school. Teachers keep continuous records of each child’s development. Should parents wish to discuss any issue regarding their child’s development, they can do so at any time by making an appointment with the class teacher.

Should parents wish to discuss any issues regarding school matters, please contact the School Principal.
AFTERCARE FACILITIES:
· Aftercare facilities are available Monday to Friday.
· Payments are required on the first day of each month.

· A fine shall be levied on the parent should they collect their child 15 minutes or later than the end time.  This will be paid to the person on duty who has been inconvenienced.
TUCKSHOP:

Friday tuck operates as a fundraising initiative. Each child will be asked to donate tuck for +/- 20 children. Tuck is then sold to the children. Each child is to bring money to school every Friday to buy his / her tuck. Tuck must be a HEALTHY snack – please remember this e.g. popcorn, fruit, muffins etc.

BIRTHDAYS:

To commemorate your child’s birthday and to build up our library and garden, each child may (if they wish to) donate a book or a plant on this day. We will place a bookplate in the book with details of the donor.  We do not allow children to have birthday parties at school, however if you would like to send a birthday cake or cupcakes for the children you may do so.

PERSONAL BELONGINGS, TOYS, CLOTHES AND PRIMARY SCHOOL UNIFORM:

· Uniforms may be purchased from ZigZag.  

· Some second-hand uniform items will be available from the school.

· Please ensure all personal belongings are clearly marked. The School accepts no responsibility for lost articles. 
· Lost property is situated in boxes – one at the Primary School and one at the Pre-school. Lost property not collected at the end of each term will be donated to the charity shop. 
· No cell phones or any other electronic equipment are allowed at School. 
· No toy guns or any other ‘weapons’ are allowed at School. 
· No toys are allowed at School.  The School accepts no responsibility for lost/misplaced or broken toys or any other banned items brought to School 
· The Primary School learners are required to wear their uniforms each day. 
· Hair is to be neat and tidy and no jewellery may be worn other than a simple watch and 1 pair of small earrings. Long hair for both boys and girls must be tied up and worn out of the face.
If you would like to see the school please make an appointment to meet with our school Principal. We will be pleased to show you around the school and answer any queries you might have.

We hope you decide to enroll your child in our very special school!
GREENWOOD PRIMARY PROSPECTUS

Situated 2km from the centre of town, the school lies on the outskirts of Plettenberg Bay, nestled in natural vegetation within the Ladywood Estate. The school places emphasis on educating the whole child, encouraging self discipline, self confidence, independence and recognizing the individuality of each child.

The primary goal of Greenwood Independent School is to help each child reach full potential in all areas of life. Activities promote the development of social skills, emotional and spiritual growth, physical co-ordination as well as cognitive preparation. The holistic curriculum, under the direction of specially trained teachers, allows the child to experience the joy of learning, time to enjoy the process, ensure the development of self-esteem, and provides the experiences for confidence from which children create their knowledge and strength which prepares them for the future. 

Greenwood Primary has made a promise to the children, a promise to ensure that their true potential will be fulfilled, and thus give them confidence on the road ahead.

A Brief History of the School

The Greenwood School was founded in 1997. The school was initially privately owned and managed by a parent committee. The school opened with one pre-school class of five children and began operating from the Community Development Centre in Plettenberg Bay under the name of The Plettenberg Bay Montessori School.

As numbers grew it became necessary to find bigger premises and in 1998 the school found a large barn in Ladywood from which to operate. The school was then handed over to the new Greenwood Trust with 11 parents as founding members. The Preschool class had grown to twenty children and the first class opened in January 1998 with seven children. In December 1999 the Trust sold the pre-school business.

In January 2000 the school opened under the new name of Masifunde Montessori Preschool. The school was privately owned and managed for the following 5 years. Numbers grew. In 2002 a toddler class was opened and in 2003 a second pre-school class was started. By December 2005 the demand for a new Primary school motivated The Greenwood Company to be formed (an association incorporated under section 21) with 7 founder members.

In January 2006 the school opened under the name of Greenwood Primary Independent School. The school is managed by a Principal and the Board of Directors. Today the school boasts Preschool facilities for 44 children aged 2–6yrs and Primary school facilities for 72 children.

MISSION, VISION AND PHILOSOPHY
MISSION

The primary goal of Greenwood Independent School is to provide a happy, caring and stimulating environment where children will recognize and achieve their fullest potential, in all areas of life.  Activities promote the development of social skills, emotional and spiritual growth, physical co-ordination as well as cognitive preparation.  The holistic curriculum, under the direction of specially trained teachers, allows the child to experience the joy of learning, time to enjoy the process, ensure the development of self-esteem, and proves the experiences for confidence from which children create their knowledge and strength which prepare them for the future.
Greenwood believes that every child is entitled to enjoy his/her childhood.  They should be valued for their individuality, culture and heritage.

VISION – OUR IMAGE OF THE FUTURE 

We aim to rise above the ordinary by developing an individual who will use their education to open their minds, transform lives and communities and reach their dreams.  They will be encouraged to develop their full potential in a stimulating and caring environment.

PHILOSOPHY

Our highly committed staff, both teaching and non-teaching, will endeavour to ensure that all aspects of the school’s organization, curricular and co-curricular activities, are child-centered and designed to accommodate individual learning styles so that all may experience success and thrive within a vibrant programme.  By encouraging independence and confidence and promoting logical and creative thinking amongst learners and staff, we will celebrate the diversity in our community.[image: image1.wmf]
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